PAGE FORMAT

Margin:
· Top 1" from the top of the page, left and right margin 1(".  Page number is centered and 1" 

· Right margin can be right justified



Spacing:
· Thesis can be single-spaced, one and a half-spaced, or double-spaced on 8(" x 11" bond paper.

· Major division should have at least one and a half above text.

· Space in between second order paragraphs and subsections paragraphs sould be the same as the line space.

· Quotes with more than two lines should be singled spaced.

· Lists should be separted by one (1) double space above and below text.

· Figures/tables should be separted by one (1) double space above and below text.



Page Numbering:
· First Roman numeral number starts with the Report Documentation page, "i", centered

· "ii" blank with page number

· "iii" signature page

· "iv" blank with page number

· "v" Abstract page

· "vi" balnk with page number

· "vii" Table of Contents

· "viii" blank with page number

· "ix" List of Figures etc.

· First Arabic numbered page is the Introduction page ending with the Initial Distribution page; and

· Chapter, Appendiced, References, Bibliography and the Distribution page start on an odd numbered page.  If a blank page is needed before an odd page the even page must be numbered.



Tab Settings:
· Chapter upper case/bold/centered 1" from the top of the page;

· Second order title(s) are upper case bold flushed to the left margin;

· Second-order paragraph(s) are indented 0.5: from the left margin;

· Third-order title (upper and lower case/bold) and paragraph(s) align under the number 0.5" from the left margin.

· Fifth-order title (upper and lower case) starts 1.5" from the left margin.  Paragraph follows two spaces after the period.



Font Size:
· Type size should be 10, 11, or 12 point.  Heading should be no larger than 14 point.  Font type is the author choice.

All paragraphs within a section or subsection are indented to the first letter or number.

