FEDEX

REQUEST FOR OVERNIGHT SHIPMENT

OF ADMINISTRATIVE MATERIAL

SENDER’S NAME:_________________________TEL:__________________

JON:_________________________PI SIGNATURE____________________

RQ:__________________________

DESTINATION

NAME:________________________________________________________

AGENCY:______________________________________________________

BLDG OR STREET NO (DO NOT USE P.O. BOX):_____________________

_____________________________________________________________

CITY, STATE, & ZIP CODE:_____________________________________

DESTINATION TEL # (DO NOT USE DSN #S):_______________________

REQUIRED DELIVERY DATE:______________________________________

JUSTIFICATION FOR OVERNIGHT SERVICE:

_____________________________________________________________

_____________________________________________________________

CONTENTS

CLASS MATERIALS:_____________________________________________

_____________________________________________________________

RESEARCH MATERIALS:__________________________________________

_____________________________________________________________

FEDEX REQUEST MUST BE TO ADMIN BY 1300 TO ENSURE SAME DAY PROCESSING.
