WORD 2002 (XP) AND THE THESIS TEMPLATE

The following are some tips on how to make the thesis template in Word 2002 (XP) to be compatible with the Thesis Office.

A.
Changing word 2002 (XP) to be Compatible with Word 2000

1.
Go to Tools

2.
Options

3.
Compatibility Tab

4.
Under Recommended Options for:  Select Word 2000 from the drop down list

B.
TURNING OFF THE STYLE OPTION FOR AUTOMATICALLY CREATING NEW STYLES THAT DO NOT EXIST ON ANYONE ELSE’S COMPUTER

1.
Go to Tools

2.
Options

3.
Edit Tab

4.
Deselect Keep Track of Formatting

C.
TURN OFF THE CTRL+CLICK WHEN CLICKING ON A PAGE NUMBER IN THE TABLE OF CONTENTS, LIST OF FIGURES/TABLES-WILL BE ABLE TO JUST CLICK ON THE NUMBER

1.
Go to Tools

2.
Options

3.
Edit Tab

4.
Deselect Use Ctrl + Click to Follow Hyperlink

