PERSUPPDETMTRYINST 7240.1H


From:

To:
Officer in Charge, Personnel Support Activity Detachment, Monterey, CA

Subj:
LETTER OF AUTHORITY TO APPROVE/AUTHORIZE TRAVEL


DOCUMENTS

Ref:
(a)
Joint Federal Travel Regulation, Volume I, Paragraph U2100


(b)
Joint Travel Regulation, Volume II, Paragraph C3001


(c)
DOD Financial Management Regulation, Volume 5, Paragraph 0212

Encl:
(1)
DD Form 577 – Signature Card

1.
In accordance with references (a) and (b), the below named personnel are authorized to approve/authorize the following travel documents for (Command/Department name).


a.
Temporary Duty (TDY) Orders for Civilian personnel


b.
Temporary Additional Duty (TAD) travel orders for Military officers and enlisted personnel.


c.
Ammendment/s to a and b above


d.
Invitational Travel Orders (ITO) to persons who are not Federal Government employees or members of the Uniformed Services.

(Note:  Do not include functions not performed by command.)

NAME


SSN


TITLE

2.
Per reference (c), sample signatures of personnel listed above are forwarded as enclosure (1).

Enclosure (5)


